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Job Description

	Title
	Licensed Practical Nurse (LPN)

	Department(s)
	Clinical

	Reports to
	Office Manager


Purpose
Effectively manage the flow of patients while assisting the providers in meeting the needs of the patients during their office visit and between visits.
Summary of essential job functions
Obtaining vital signs, assisting in procedures, immunizations/injections, in-office testing (i.e. EKG, Spirometry), specimen testing (i.e. urinalysis), phone triage, care management
Minimum requirements
New York State required education and training

Passing NCLEX-PN exam
Current NYS License as Licensed Practical Nurse
Preferable 2 years of experience in an office setting
Social Skills/Abilities required
· MEDENT (or comparable EMR) experience

· Ability to manage multiple tasks, organize and prioritize work, meet deadlines, and coordinate with other effectively
· Ability to adjust to a changing work flow on a daily basis as the office works toward PCMH accreditation
· Ability to take initiative, be accountable, and follow-through on tasks
· Ability and confidence to perform LPN duties after initial training and guidance

· Ability to be a team-player and fill-in when necessary even when asked to do tasks that are outside of anticipated LPN job description
· Patient Centered Medical Home (PCMH) knowledge or experience preferred 

Disclaimer
The above statements are intended to describe the general nature and level of work being performed by people assigned to this classification. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be required to perform duties outside of their normal responsibilities.
To apply, please send your resume, letter of interest, and salary requirements to: 

HRDept @northtownsmedical.com
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